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Procedure for depositing and approving a doctoral thesis in the Archive of Diploma Theses

Step in the | Who Task
APD
PhD student Registration of the doctoral thesis at the Doctoral School Office
1. PhD student Supplementing doctoral thesis information in the APD
2. PhD student Adding appendices to the doctoral thesis
3. Supervisor' Acceptance of trial data (or rejection — return to point 1.).
4, Supervisor Entering opinions
5. PhD student Submission of the dissertation with control numbers and the opinion to
the Doctoral School Office

Once the required documents have been completed and uploaded to the APD system, the following documents

will be available for download:

. doctoral thesis (version with control numbers) — required at the stage of completing studies and initiating
the proceedings,

. Anti-plagiarism (JSA) report — required at the stage of initiating proceedings,

. the supervisor's opinion — required at the stage of completion of studies and the initiation of proceedings
. AMUR declaration - required at the stage of initiating the proceedings.

LOGGING INTO THE ARCHIVE OF DIPLOMA THESES

The Archive of Diploma Theses can be found on the website at: https:/apd.amu.edu.pl

Adam Mickiewicz University in Poznan - Central Authentication Service You are not logged in | mm § login

Archive of Diploma Theses

INFORMATION CATALOGUE

1 Under the concept of supervisor, a situation may arise in which a thesis defence has more than one supervisor.


https://apd.amu.edu.pl/

Once the page has opened, click 'log in' in the top right corner.

The AMU Central Authentication Service page will open, where you must enter your identifier and
password and then click Log-in:

Central Authentication Service = polski
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[ Password }

Reset password

Need help?

Accessibility declaration

LIST OF WORKS AND TASKS

After logging in to APD, the My theses and tasks page will appear. You can return to this page at any
time by clicking the My Theses link in the menu bar.
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- quick start
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The left column of the page contains a list of works authored by the logged-in PhD student.

The doctoral thesis title appears in this field once the doctoral student has informed the Doctoral School
Office via email of their readiness to submit the thesis, simultaneously providing the following information:

. thesis title in the original language/thesis title in English,
. subject in Polish (if it is not the original language).

The right-hand column of the page contains tasks to be completed, i.e. a list of work items within
which the doctoral student is to supplement information or upload a PDF of the thesis.

SUPPLEMENTING INFORMATION REGARDING THE DOCTORAL

THESIS

To proceed to entering the hearing information, click on the case Doctoral thesis located next to the My
tasks.

An information editing page for the hearing will appear. First of all, the language in which the doctoral
thesis is written must be selected. Depending on the selection made, the appropriate fields to be
completed will appear below:

. PhD thesis title in Polish and English. If the doctoral thesis is written in one of these languages,
the title in that language cannot be edited — the original title of the thesis is entered by the Doctoral School
Office during the registration of the thesis.

. Abstract in the original language, Polish and English

. Keywords in the original language, Polish and English.

Once the information has been completed, you should save the data by clicking the Save thesis
information data button. Next, you must read and accept the author's statement by clicking the Approve
button.



topic
Doctoral thesis

| < back to previous page

Status
Thesi hoi
(1) O O OSONOSORE)
Y Go ot upoas

Thesis information Files  Antiplagiarism  Changes history

Save thesis information

I Language of the thesis: | English [EN] V| G)I

1 topic
==

Limit 1000, entered 5 characters

Job ad7
Author: [00-DOKT] Doktorat

Date of defence: not given

Organizational unit: Doctoral School of Exact Sciences

Date of submission: April 10, 2023

EFE [ vybierz piik | Nie wybrano pliku
Maximum file size: 5.0 MB
Legal extensions: .pdf

| Wybierz plik | Mie wybrano pliku |
Maximum file size: 5.0 MB
Legal extensions: .pdf

Abstract:

_ Limit 1000, entered 0 characters
Keywords:
(==

Limit 1000, entered 0 characters
Status: @ Author of the thesis should type data
Archiving status: @ To be archived

Save thesis information

I ) )

Aware of the legal responsibility that claiming authorship in a doctoral dissertation of a substantial portion or other
elements of another person’s work or scientific findings constitutes grounds for invalidating the administrative
proceedings regarding the conferral of a doctoral degree, | hereby declare that the doctoral dissertation submitted was
written by me independently and does not contain content obtained in a manner inconsistent with applicable
regulations, and that, apart from necessary consultations, no assistance from other persons was used in its writing.

Author statement:  mar Joé Ad7 MNOT APPROVED




ADDING ATTACHMENTS

After completing the information regarding the doctoral thesis and approving the declaration, you should
proceed to the next step in the APD - to do this, click Go to file upload.

topic
Doctoral thesis

Status

Thesi hol
@ © En::}lii;::lesirsdata @@@@@@

ﬁ Thesis data has been saved

Thesis information  Fjles  Anti-plagiarism  Changes history

Gotofileupload @]

Save thesis information

Language of the thesis: | English [EN] V| @
EIS topic
Title: o] [temat

Limit 1000, entered 5 characters

Rysunek 1: Go to adding files.

The next step is to add the file containing your work. Go to the Files tab and then click the Add files
button.

topic
Doctoral thesis

Status

H{2) O—hests st D@

Return to editing data @ Forward to the approval of the supervisor (I)

Thesis information Files Anti-plagiarism Changes history

No files have been added to this set

Version of the thesis: 1 (not approved) Add files -

Rysunek 2. Files



To add a file containing a doctoral thesis, click Wybierz plik (with the Kind: Thesis parameter set) and
select the PDF file saved on your disk. If the job includes attachments, they must also be entered into the
APD system with the parameter Kind: Thesis set. A short description regarding the attachment can also
be added. To add an attachment, you must confirm by clicking the Add files to set button.

Remember! Do not use the "Other" file type!

Remember! The filename must not contain diacritics or dots — except for the dot separating
the filename from the extension

Files attached to the thesis
TEMAT ROZPRAWY

I + back to thesis I

Files are grouped into sets.

Some types of theses permit to archive more than one set of files - consecutive sets
correspond to consecutive versions of the thesis.

More ~

The mechanism of checking the compatibility of a thesis uploaded to APD with a printed
version is enabled!

More ~

No Set elementis Approved
1 no files in the set NO

Addfile @  AddURL()  Add a description of the physical location of the thesis ()

Wid u 3 od d acl.
Kind: Maximum file size: 20.0 MB

Legal extensions: pdf

Mame: reguired to match a pattern

Wybierz plik: @Mie wybrano pliku

File:

Autheors’ personal numbers (PESEL) in the file name will be automatically replaced with their USOS identifiers.
Language: | Polish [PL] V|
Description:

Limit 300, entered 0 characters




Every added attachment will appear in the list of attachments. The attachment can be edited or removed
from the list by clicking Edit/Delete.

No Set elements Approved

ob, praca_1.pdf | ino description given)
kind: Thesis | size: 2.5 MEB | language: English [EN] | submitted on 01.07.2026 12:14 by Da3 Bada | Edit | Delete | Link for single use

&, zalaczniki.pdf | (ne description given)
kind: Thesis | size: 2.0 ME | language: English [EN] | submitted on 01.07.2026 12:14 by DaS Bada | Edit | Delete | Link for single use

After adding all attachments, click Back to thesis. To return to adding attachments, click Back to
previous page. You can also return to editing the doctoral thesis information (title, abstract, keywords)
by clicking Return to editing data

TEMAT ROZPRAWY

Doctoral thesis

| « back to previous page |

Status

)

2 Thesis author @ @ @_ @
" Adding files
@ Forward to the approval of the supervisor ®

Thesis information Files Anti-plagiarism Changes history

& praca_1.pdf | (no description given)
kind: Thesis | size: 2.5 MB | language: English [EN] | submitted on 01.07.2026 12:14 by Da5 Bada

o, zalaczniki.pdf | (no description given)
kind: Thesis | size: 2.0 MB | language: English [EN] | submitted on 01.07.2026 12:14 by Da5 Bada

Version of the thesis: 1 (not approved) Edit files >

SUBMISSION OF THE THESIS FOR SUPERVISOR APPROVAL

Once the information regarding the doctoral thesis has been completed and the attachments containing
the work have been added, the work must be submitted to the supervisor for approval. To do this, click
Forward to the approval of the supervisor.

The system will automatically notify the supervisor by email once the thesis has been submitted for
approval.



VERIFICATION OF THE DOCTORAL THESIS BY THE SUPERVISOR

Next, the supervisor verifies the information about the thesis entered by the doctoral student and the
attached files:

« If the data entered by the doctoral student is incorrect, the supervisor reverts the thesis information for
re-editing by the doctoral student. In such a case, the doctoral student is given the opportunity to edit the
thesis information and add attachments again.

* If the entered data is accepted by the supervisor, the thesis is submitted for checking by the JSA anti-
plagiarism system (JSA — an Anti-plagiarism System that contains a database of works from all Polish
universities). After the supervisor has reviewed the JSA report, they will decide to submit the thesis for
the inclusion of the opinion.

* The doctoral student is automatically informed via email about the acceptance or the return of the thesis
for further revision.

PRINTING OF A DISSERTATION WITH CONTROL NUMBERS AND

THE SUPERVISOR'S OPINION

Once the thesis has been approved by the supervisor/supervisors, a Printable version document will
appear in the Edit files tab. This is a version of the dissertation provided with control numbers issued by
the Archive of Diploma Theses. The author prints the dissertation downloaded from the system and
submits it to the Doctoral School Office. Control numbers are visible from page 5 of the document. A
Doctoral School Office staff member verifies that the numbers recorded in the database match the
submitted hard copy.

TEMAT ROZPRAWY
Doctoral thesis
Status
Supervisor
@@@ ~" Data acceptance @ @ @
Thesis information Files Anti-plagiarism Changes history Administration

Printable version || (no description given)
Original file | kind: Thesis | size: 2.5 ME | language: English [EN] | submitted on 01.07.2026 12:14 by Da5 Bada

=H Printable version || (no description given)

Criginal file | kind: Thesis | size: 2.0 MB | language: English [EN] | submitted on 01.07.2026 12:14 by Da5 Bada

Version of the thesis: 1 (not approved) Edit files =




C  O©Pik  C/Users/Marta/Downloads/praca_dypl%20(watermarked).pdf

praca_dypl (watermarked).pdf 5 /16 = 100% + g o &

Attention: At the stage of initiating the proceedings, the number of copies of the thesis bearing
numbers must be such as specified in the latest Senate resolution regarding the determination of
the procedure for awarding the doctoral degree

Subsequently, once the supervisor has submitted the review, the doctoral student downloads and prints
the file containing the review. To print the supervisor's opinion, you must:

1. Go to the Reviews tab and click on the icon located in the row containing the supervisor's first and last
name.

Thesis information Files Anti-plagiarism Reviews Defence Changes history

o I

author

prof. dr hab. [ B

reviewer




2. Click on the review link located in the Review section. Then, print the review (Opinia) and submit it, along with
the thesis, to the Doctoral School Office.

Review

| < back to thesis |

Review data

Thesis title:

Thesis author:

Keywords:

Reviewer:

Version of the thesis: 1

Date of issue: Sept. IS

Files attached to the reviewed thesis version

i Printable version | Here is the thesis that is to be submitted for anti-plagiarism checking.
Original file | kind: Thesis | size: 51.5 MB | language: English [EN] | submitted on 2025-09-23 11:56 by ([N

Wersion of the thesis: 1

Review file

o, Opiniall.pdf

size: 108.7 KB

DOWNLOADING THE STATEMENT AND ANTI-PLAGIARISM

REPORT - REGARDING THE INITIATION OF PROCEEDINGS

To download the declaration, go to your work and select the Sharing consent icon:
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TEMAT ROZPRAWY

Doctoral thesis

| « back to previous page

Status

P Supervisor

()

@@@

~~ Data acceptance

Thesis information Files Anti-plagiarism Reviews Changes history
Language of the thesis: Polish [PL]
i [l TEMAT ROZPRAWY
itle: — ;
Da5 Bada
Author: [00-DOKT] Doktorat
Date of defence: not given
mgr Re9aaaa Ci9 )

Dissertation advisors:
dr AL5 -1 (second advisor)

Adam Mickiewicz University, Poznar

[ zalaczniki.pdf

Organizational unit:

Abstract: _
zalaczniki.pdf
[l jdjdsjdsjsdjsdbnb
Keywords:

TopicTopicTopicTopicTopic

To download the Anti-plagiarism report, go to the Anti-plagiarism tab and click Download.

TEMAT ROZPRAWY

Doctoral thesis

| ¢« back to previous page

Status

Thesis information Files

Unified Anti-plagiarism System

& praca_1.pdf

Result accepted

submitted on 01.07.2026 bv ALS
General report
size: 213.8 KB | reCeNed ONU 1.0/~
Detailed report [download]
size: 363.2 KB | received on 01.07.2026

)
“~" Thesis is ready for defence

Anti-plagiarism Reviews Changes history Administration

pdated on 01.07.2026

026

& zalaczniki.pdf

Result accepted
submitted on 01.07.2028.0 -

General report

size: 213.8 KB | reCeNed ONUT.0

Detailed report [download]
size: 331.5 KB | received on 01.07.2026

Version of the thesis: 1 (not approved)

pdated on 01.07.2026

026

Examination management
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